
  

On County Letterhead 
                                                                                                                             

Attachment A 

                                  
Date 
 
 
 
Name of relative   
Address 
  

 

 
Re:  Name of child(ren) 
 
 
Dear Mr./Ms.: 
 
I am a social worker for the child welfare services unit/probation officer for _________ 
County/Tribe.  I am sending you this letter to let you know that proceedings have been started to 
remove (Child’s Name) from his or her parent/guardian and may be/has been temporarily 
placed in foster care. 
 
California law requires that when a child is removed from their home, relatives should be 
located, contacted and told about the child’s removal and how the relative can choose to help 
the child during this difficult time.  Because you are related to (Child’s Name), I am sending you 
information about ways you can be of help, if you choose to, and how you can contact me about 
that.  A few of the ways that you can help include being involved with helping (Child’s Name) get 
back together with their parent, letting me know about other relatives who may want to help, 
visiting (Child’s name) at their foster care home, or having (Child’s Name) live with you.  You 
may also provide information to the juvenile court verbally or in writing.  You may have other 
ideas about how you can help that we can talk about. 
 
I’ve enclosed some additional information about this situation and foster care.  I would be very 
pleased to speak with you and answer any questions you have.  Your reply to this letter does 
not obligate you in any way, but please know that this may be the only notification you receive, 
and failure to respond may result in the child’s placement and care without your input.  Please 
contact me or my supervisor at the numbers listed below as soon as you can.  If you are calling 
long distance, you may make the call a “collect call.” 
 
Sincerely, 
 
 
 
Child Welfare Worker/Probation Officer 
Address 
Telephone # 
Email Address 
Supervisor’s Name 
Telephone # 
Email Address 


